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GOAL:  

S 
Specific: Use the 5 “W” questions. Who? What? When? Where? Which? 

 

M 
Measurable: How will you keep track of your goal and measure success? 

 

A 
Achievable: What makes your goal attainable? 

 

R 

Relevant: Is your goal relevant to your long-term objectives? 

T 

Time-bound: Set deadlines to keep you on track and motivated. 
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